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INTERNAL QUALITY ASSURANCE CELL
SILIGUR! INSTITUTE OF TECHNOLOGY

NOTICE
08.01.2020

R

L .
The members of the IQAC are requested to attend a meeting on 21/01/2020 at 4.30 pm at the

conierence room (Ground Floor).

Agenda:

I Welcome address by Director. IQAC. ST

2o Overview of the functioning of IQAC. SIT

3. Academic planning for the forthcoming session.

4. Any other issues with the permission of the Chairman.

NG RBanonl Adhinend (Das)
Mr. Jayarfta Bhusan Basu Dr. Banani Adhikari (Das)
Convenor, IQAC Director, IQAC
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Date: 21/01/2020

Time: 4.30 P.M

Venue: Conference Room, SIT

The followings are discussed and resolved in the meeting:

Agenda

Discussion

Decisions

Welcome address by. - -
Director, IQAC, SIT

IQAC  welcomed all the
members of the IQAC.

The. Chairman-. & . Director, |- - - -~ ommmmm e o oo e

Overview of the
functioning of IQAC, SIT

The Director, IQAC presented
a brief about the objective,

functioning & benefits of the
IQAC.

A dedicated mail id iqac@sittechno.org has been

created for communications by IQAC. All were
requested to use the above mail id for any
communication with IQAC.

All the relevant documents & informations of IQAC
will be uploaded in the website. For that a separate
tab will be provided in the institute website.

A dedicated office for the IQAC will be provided for

record keeping & regular activities.

Academic planning for the
forthcoming session

A detailed discussions were
held on the academic planning
for the even semester. All the
members  presented  their
suggestions so as the academic
environment can be uplifted in
line with the affiliating and
statutory bodies.

Followings have been decided in the meeting:

e The Institute academic calendar will be published
once the same is provided by the University.

e The student attendance in the class is to be
strictly monitored. The students who will remain
absent needs to be called for explanation if
needed their parents should be intimated so as to
improve their attendance.

A monthly student attendance report is to be
submitted to the Director’s office through
respective HOD & Principal.

e The continuous assessment (CA) for the internal

should be done as per the University schedule. A
guideline on the CA will be provided by the
Academic committee for approval.
The internal examination as a part of CA will be
conducted centrally. Question papers will contain
30 marks questions and the duration of the
examination will be 1 hour.

e To improve the student performance and their
overall development, mentoring system is to be
enhanced as per University guideline.

e Regular remedial classes should be conducted for
the benefits of the weak students.

o A standard guideline for conduction of
FDP/SDP/Seminar/Workshop will be provided
by the R&D cell for approval.

¢ Students are to be motivated to take up MOOCS,
MAR on a regular basis to enhance their
employability.

e All the departments should plan outreach
programs on a regular basis and strictly maintain
database.

®  Special attention is to be given to the Final year

ppa———

Siliguri Institute Of Technology

C

T2 B foroo

Scanned by CamScanner




MINUTES OF THE MEETING

R
projects keeping T mind to utilize the maximum
facilities of MSME incubation center.

e To improve the research activities Departments
should submit project proposals 10 various
funding agencies regularly taking the help of R &
D committee of the institute.
All the faculty members should be encouraged to
publish at least on¢ journal/conference paper in
an academic year.

e Faculty members attending
conference/SDP/FDP/workshop etc. conducted
by other institutes should give a presentation to
share his knowledge/experience with others.

e Teachers who do not have PhD should be

encouraged to enroll for PhD.

The next meeting of the IQAC will be held on 24.02.2020 at 4.30 pm

The meeting ended conveying thanks to the chair.

Chairm;m,

‘ 200 .
IQAC, SIT e M{ Director,

IQAC, SIT
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Attendance of

the meeting of the IQAC

Date :21.01.2020

Time : 4.30 PM

Sl. ‘Name Mobile Signature
No.
/ B.P.LAUQJ&MWM TA08761632— @Eﬂ
2ol bwayan By, A93Y09 6975 'g.)'ﬂ”"””:ﬂ)ﬂ%
_ 1 \
> JDT/%'/’F G GLeA1-2) 460 MD/
y. | T N Az”’v:‘% A4 OISHY Prrrain HQL“}\(B‘”)
5+ | Mitrun Roy 1044561265 Wﬁ/["'[””\
¢ |7.8.8AsU N4F40-89314 \(p%ﬁ\wa \
1. | M Saka Q4340 \845¢ &_ w \
2. S/HAK‘(A-SEN._YSEBNRTI} 9‘1365105qi /@ﬁ%ﬂoﬂw s
Asit Bav o 9718332019 ”/9,/,;@6 \
19, | Rage] Qell 745420 12260 )’9@2{/ [eg2s , \
1o | Sudbap ot 9758155789 \&\\0“"” W
2| RE Jdan Q4244 61240 ©.nA - ‘
— 0\ 201
12, Y
Najech chebi | BSAFFEBCSE i \
4 S%MWWW% O/WBVBB‘)BS‘f?‘ Sk, @’”M{”CW
/5, 9”‘“7%” Mégu 947775492 @Qﬁ/ }
6. friking Gt | Fr00282041 g |
e MU - /2 A s : - e

Scanned by CamScanner



Date: 21.04.2021

OFFICE ORDER

This is for the information of all concerned Faculty and Staff members that the
following changes have been incorporated in the IQAC with immediate effect:

1. Mrs. Srabani Pal, Assistant Professor and Head of the Department of
Electrical Engineering substitutes Dr. Subhajit Dawn

2. Mr. Mahadeb Das, Assistant Professor and Head of the Department of Civil
Engineering substitutes Mr. Sakhysen Debnath.

The changes have been introduced since the concerned Faculty Members have
left the Institution.

-— %

Prof. (Dr.) Pradosh Kumar Adhvaryyu
Director
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" Date: 240222020

| Time: 4.30 P.M

Venue: Conference Room, SIT

The followings are discussed and resolved in the meeting:

| Agenda

Discussion

Decisions

- Approval of MOM held en
21.01.2020

Decisions made during the
meeting held on 21.01.2020

was reviewed.

The MOM held on 21.01.2020 was approved by the

members present.

|
.“
|
|
| NAAC Accreditation
|

A detailed discussion
regarding the preparedness for
NAAC was held.

Members were briefed about
MOM of the NAAC

committee held on 21.02.2020,

the

e The deadline as decided in the meeting. of the
NAAC committee held on 21.02.2020 may
strictly be followed.

e The members of the NACC committee is
requested to prepare the draft SSR by 19.02.2020
for clarifying doubts from the experts from Kirori
Mal College, Delhi as a part of the activity under
Paramarsh (under UGC scheme) during their

visit to the institute from 23rd March to 25th

March 2020 for conducting a 3 days’ workshop
on NAAC,
e All other points of the MOM held on 21.02.2020

is noted.

Academic Progress for the

ongoing session.

A detailed discussions were
held on the ongoing academic
the even

activities  for

semesler.

* Mentoring system is to be given priority for the

e Student feedback is to be taken thrice in each

Followings have been decided in the meeting:

e All the HODs are requested to submit a brief
report on student attendance as on 29.02.2020 to
the Director’s office by 29.02.2020 along with
the action taken report for the students having

attendance below 60%.

overall development of the students. All the
HODs are requested to submit the Mentor-
Mentee list for their respective departments to the

Director by 29.02.2020.

semester as mentioned below :

o Formative Feedback — After 3 weeks of

the beginning of a session.
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r o Course Survey — Before 2™ Internal

examination.

o Student feedback by the Director’s
office - As per the schedule mentioned in
the Academic Calendar. A draft feedback
form was presented to the members

present for their observations.

Director, SIT informed the | e A draft SAR form was presented to the members
members that all the faculty present for their observations.

members need to submit Self-
Appraisal Report (SAR) after

Any other issues with the | completion of each session.

permission of the | The IQAC in association with | ¢  Members present approved the proposal.
Chairman. the Central Liabrary, SIT [e The training program will be conducted on
' proposed to organise onsite 28.02.2020 from 3.30 pm.

training progamme of IEEE

Xplore (ASPP) for the Faculty

members.

The next meeting of the IQAC will be held on 19.03.2020 at 4.00 pm

The meeting ended conveying thanks to the chair.

Cha‘irm’an,

I0AC, SIT Y40 2010
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INTERNAL QUALITY ASSURANCE CELL

SILIGURI INSTITUTE OF TECHNOLOGY

NOTICE

03.08.2020

The members of the IQAC are requested to attend a meeting on 18/08/2020 at 3.00 pm at the

conference room (Ground Floor).

Agenda:
1. Approval of MOM held on 24/02/2020..

2. Review of the Academic Activities and Continuous Assessment for the Last Semester
(Even)
3. Feedback on curriculum

4. Academic Planning for the Forthcoming Semester (Odd).

o

4. Any other issues with the permission of the Chairman.

Raram A—&Hu\\mf C:ba)

Director, IQAC



MINUTES OF THE MEETING

Date: 18/08/2020

Time: 3.00 PM

Veuue: Conference Room,SIT

The following points were discussed and resolved in the meeting:

Agenda

Discussion

Decisions

Approval of MOM held
on 24/02/2020.

Decision made during the
meeting held on 24/02/2020 was
reviewed.

The MOM held on 24.02.2020 was
approved by the members present.

Review of the Academic
Activities and Continuous
Assessment for the Last
Semester (Even)

A detailed discussion were held
on the marks submission, result
analysis and online feedback

collection for the even semester.

Result analysis has been done
for the final semester students
and marks submission has been
completed for all the remaining
semesters.

The online feedback form (as a
Google Form Link) has been
circulated to all the departments.
All the HODs have been asked
to collect feedback from the
students and submit a concise
report on this feedback to the
Director office by 25.08.2020.

Feedback on curriculum

Feedback report on curriculum
as received from the Students,
Alumni & Faculty members
were discussed.

Training Program on Python is
to be conducted.

Students are to be motivated to
adopt MOOCS considering the
present pandemic situation.
Training program on automation
& advanced programming
languages may ne conducted in
online mode.

To improve Industry readiness a
course on Industrial Safety Will
be introduced for the existing
third-year Students for all the
branches. The course will be
conducted by the experts in
remote mode for the time being.

Academic Planning for
the Forthcoming
Semester (Odd).

A detailed discussion were held
on the academic planning for the
odd semester. All the members
provided their suggestions for
the upliftment of the academic
environment. It was also
informed that the class routines
for all the departments has been
prepared by the academic

The institute academic calendar
will be published once the same
is provided by the University.
The departmental activity
calendar will be published based
on the institute academic
calendar.

Semester wise regular class
routines have been pr pared and




IQAC MINUTES OF THE MEETING

committee and was published
after approval of the Director-
SIT.

it has been sent to all the
departments.

e The regular class routine of 1st
semester will be published
shortly

e The academic activities for the
current semesters have started in
online mode from 17° August
2020.

e All HODs have been requested
to monitor their online classes
regularly.

e The first-year classes will
commence as per the University
guideline.

e Semester wise Technical
Training FSP have been
planned which is being
conducted in remote mode.

e Special care is to be taken for
the Final year Project. It was
discussed that quality of projects
and regular monitoring of the
progress of the project work is
to be done. HOD along with the
project coordinators should take
necessary steps towards it.

Any other issues with the
permission of the Chair-
man.

A detailed discussion was held
on how to develop soft Skill
among all the students from the
very beginning

In Soft skill, various activities (like
aptitude, group discussions etc.) will be
conducted online using a newly
developed software. This will be used
to evaluate students from the first-year.
Certificates will be given to all the
successful candidates. This will be
useful for MAR also.

the meeting 5&0.:1;-:1 conveying thanks to the chair.

Chairman, { nfw s

IQAC, SIT




